MyHHuIunaisHoe 00pa3oBaTeJbHOE YUpexkIeHHe JONOTHATEIbHOro 00pa30BaHHs
IlenTp aerckoro TBopuecTBa «BUTA3L»
(MOY 10 OAT «Butsasby)

0 0T A€/1e OPraHN3anHOHHO-NIEeJarOrH4ecKoH AesiTeTbHOCTH

1. OO6mue mos0KeHus.

1.1. Hacrosmee ITonoxeHne periaMeHTUpPYeET AeATeNbHOCTh OpPraHM3alHOHHO-
MeNaroruIeckoro  oraena (manee - OTaen) MyHHLMIATBHOIO 00pa3oBaTELHOTO
YYPCKACHUA NOMONHUTENBHOrO 00pasoBaHus L[eHTpa meTckoro TBopuecTBa «BuUTS3bY
(manee - MOY 1O LT «Burase»).

1.2. B cBoeii nearensHocTr OTa€EN PyKOBOACTBYETCA: DenepanbHEIM 3aKOHOM OT
29.12.2012 Ne 273 «OG6 o6pasoBanuu B Poccuiickoii Qenepanuny», IIpukazom
Munnucrepersa o6pasosanus u Hayku Poccuiickoit ®eneparmu ot 29.08.2013 Ne 1008
«O6 yTBEpKIEHUM TIOpSJKA OPraHMU3allMd M  OCYIIECTBICHHUS 00pa3oBaTeNbHOI
ACATCIBHOCTA IO NOTOJHUTENBHBIM 0011€00pa30BaTeNbHEIM MPOrpaMMam», Y CTaBoM
MOY IO AT «Buta3e» 1 HacToAuuM [1o0KeHeM.

1.3.  Oraen aBnsercs CTpyKTypHbIM noapasaenearneM MOY JIO LT «Bursssy,
HE UMEET CTaTyca FPUIUIECKOrO JIUIIA.

1.4. [lestensHocts OTHena CTPOMTCA Ha MPUHIUIAX 00IeJOCTYITHOCTH,
IIPCCMCTBCHHOCTH U aJalITUBHOCTH.

1.5.  Otgen opraHusyeT paGoTy M OKa3blBa€T YCIYTd IIO COMPOBOXKICHHIO
YYaCTHUKOB 00pa3soBaTeNbHOrO IIPOLEcCa B YaCTH IOBBIIEHHA 3(P(GEKTHBHOCTH 1
pasBUTUA O0BENUHEHUM, M YUPEKICHHS B LIETOM.

1.6. Otmen OCYHIECTBISET CBOK JEATENLHOCTh BO B3aUMOAENCTBHH C
Y4acTHUKaMu 00pa3oBaTeIbHOrO MpoIiecca U JPYTUMH CTPYKTY PHEIMH MOAPa3aeTeHIAMH
MOV 10 AT «Butase».

1.7. Otaen B3auMOIEHCTBYET C yd4acTHHKaMU 06pPa30BATEIHHOTO IIPOLIECCA M C

JAPYTUMHU YUYPCIKICHUAMHA B paMKax CBOEM KOMITETEHIINH.



1.8. IIpm Otaene MOryT OpraHM3OBBIBATBCA  BPEMEHHBIE  TBOPUYECKHUE
KOJUICKTHUBBI, 9KCIIEPTHBIE I'PYIIBI JJI pa3pabOTKU aKTyaJbHBIX MPOOJIEM IO IPOQUIIO
nestensHocTy OTaena.

2 Hean n 3agaun aesreapHocTn OTaena

2.1. Otnen co3naH B 1eIsIX o0ecreueHus pa3BUTUS 00bEIUMHEHUN U YUPEKIECHUSA
B LICJIOM.

2.2. 3amaum Otnena:

—  COHIpPOBOXICHUE YYaCTHUKOB o0BeAMHEHU 17§ YYaCTHUKOB
00pa3oBaTeIbHOrO Npoliecca B cooTBeTcTBUM ¢ YcraoM MOV J1O LIAT «Butazpy;

—  CONpPOBOXJEHHME NENArOorm4ecKUx pabOTHHUKOB IIPH aTTECTAllMH (B 4acTH
JIOCTI)KCHUI);

—  TIOBBIIIEHHME NPOPECCHOHATU3MA Iearoruueckux pabotuukos MOV JIO
AT «Burase  (compoBoxkaeHHe pabOTHUKOB TP Y4YacTHM B KOHKYpCax
po(heCCHOHATBPHOIO MacTEPCTBAY );

—  OKa3aHHE€ KOHCYJBTAllHOHHO, HH(POPMAIMOHHON TMIOMOIIM YYaCTHUKAM
00pa3oBaTeNBpHOTO MpoIiecca;

—  ofecneyeHne ycloBUi U pa3BUTHs O0bEINHEHHUN U YUPEKIEHHS B LIETIOM
(TOBBIIIEHHE YPOBHS MOTUBAIIMH, YPOBHS YYaCTHA);

—  HanMcaHHWe, KOPPEKTHUPOBKA, pealu3alys MporpaMMBl JeATEIBHOCTH
Otnena;

—  OpraHusanys ¥ IPOBEACHUE MOHUTOPUHIOB IO Pa3BUTHIO 00BEIUHEHUI U
YYaCTHHUKOB 00pa30BaTeIbHOrO MPOIECCa;

—— CO3JaHHEC U BEACHUC 6a3kl Z{OCTH)KGHHﬁ;

—  BeleHue 0assl geTel, Brimyckaomuxes 13 MOY 10 LT «Butsasey» (O0aHk
CBUIETENHCTB 00 OKOHYAHHH);

—  y4actue B paboTe KOMHUCCHIA;

— [IONCK W HamHCAaHHC WHHOBALIMOHHBIX IIPOEKTOB, HANpPaBIEHHBIX Ha
pa3BUTHE YUPEIKICHMUS;

—  BElEHHUE U NOMNOJHEeHHe 6a3bl Ty OIMKAaIIHIA;

—  IpeaoCTaBJIEHUE nHpopMauu oTneny METOUIECKOTO u
IICUXOJIOTMYECKOI0 CONPOBOXAEHUA 00pa30BaTENBHOTO IMpoliecca I BEAEHHS CHUCTEM

ACHOY uTI®JIO, a Taxxe Ipyrux CUCTEM M0 PACTIOPSIKEHUIO YIPEIUTENS OTHOCAIIUIXCS
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K KomnereHuuu Otaena;

= IIpeaoCTaBJICHHUE OTUYETOB IO UTOramM pa60Tr>1 Oszena 3a MCCAL, KBapTal,
NOJIYyTOIME, IOl B YCTAHOBJICHHOMN (JOpMe CBOEBPEMEHHO;

—  TPeJOoCTaBJIEHHE €XKEMECSIYHO IUTaHa paboTel OTena.

3. @Oynknuu OTaena

3.1. OcHoBHEIE HYHKLMU OPraHU3ALMOHHO-TIEArOTHIECKOH pabOTHI:

3.1.1. OpranuzauuoHHas GyHKIU:

- CONMPOBOXIEHHE MW  OKa3aHWe aJApPECHOW  IMOMOIIM  yYaCTHUKAMU
00pa30BaTeIBLHOIO IPOIIECCa;

— ydactue B paspabotke nporpammsl pazputust MOV J1O LJIT «Bursse»;

- NOJIrOTOBKA ¥ KypHUPOBaHHE KOHKYPCOB, (hecTUBAIEHN U T.1.;

= B3aUMOJCHCTBUE M KOOpDAMHAIMA OPraHU3AIMOHHOM JEATENLHOCTH C
COOTBETCTBYIOLIMMH IOAPA3AEICHUAMHI OPTaHOB YIIPaBJICHUA 06pPa30BaHMS;

- Co3laHMe U  opraHusanys paboTBl  CTPYKTYp, OOECIIEYMBAIOIINX
MHHOBALIMOHHOE pa3BUTHE M (BpeMEHHBIE TBOPYECKHE TPYIIIEI, SKCIIEPTHEIE COBETHl U
T.J.)

3.1.2. UndopmarrionHas GyHKIHMS:

— bopMupoBaHue 6aHKa TOCTIKEHUM U BEIITY CKHUKOB;

- O3HaKOMJICHHWE YYaCTHHUKOB 00pa3oBaTeIbHOrO TMPOILIECCa C HOBBIMH
KOHKypcaMH, GeCTUBAIAMU H T.1.;

- MHQOPMUPOBAHME YYAaCTHUKOB 00pa30BaTEILHOIO IPOLECCA O HOBBIX
HaIpaBJICHUAX pa3BUTHs 00pa30BaHus,

- u3y4deHne, 0000IIECHNE U PACIIPOCTPAHEHUE MEPEIOBOr0 MHHOBAIMOHHOTO
OIIBITA;

- NOJArOTOBKA M IPEICTABICHUE CBEACHUM, HaXOMAIIMXCS B KOMIIETEHLIMH
Orzena, 110 3a1pocaM OPraHOB YIIPaBlIcHUS 00pa30BaHUEM;

- Be/leHHe pyOpHK Ha caiiTe ¥ ApyruX cooOIIecTBaX B paMKax KOMIETEHIIUN
Ortnena;

3.1.3. Ananutnyeckas QyHKIHUS:

- MOHHWTOPHHI MOTPEGHOCTEN Y4aCTHUKOB 0Opa30BaTENBHOIO IpoIecca B
MHGOPMALIMOHHBIX yCIyrax, IpeaocTaBiaseMblx OTaeIoM;

- BBISIBJICHUE 3aTPyIHEHUN B pa3BUTHH 00bEJUHEHMUIA;



- U3yYE€HHUE U aHAJIU3 COCTOSHUSA U Pe3ysbTaToB paboTsl OTHeNa;

- aHaJIu3 IUIaHOB, NpoekToB OTaena.

3.1.4. KoncynpraunoHHast (GyHKLIA:

- OpraHu3alisl KOHCYJILTAIMI IS YUACTHHKOB O00pa3oBaTeNBHOTO Mpolecca
B paMKaX KOMITETeHLUHU AesTeabHocTd OTnena;

4. CTpykTypa u ynpasJieHHe

4.1. HenocpencteenHoe pykoBoacTBO OTAEIOM OCYIIECTBIAET 3aBEXYIOIIHIA,
Ha3HaYaeMBIH Ha JOJDKHOCTE NpukazoMm aupekropa MOV 1O LIIT «Bursazey.

HearenbHocTs  3aBemyromiero Otmena  periaMeHTUpYeTCSl  AOKHOCTHBIMU
UHCTPYKITUAMH.

4.2. 3asenyrommit OTaeI0M HECET OTBETCTBEHHOCTH 34!

- KOOpJIMHALIMIO pabOTHl y4aCTHUKOB 00pa30BaTe/IbHOIO MPOLECCa;

- 33 OCYILECTBJIIEHUE U OPraHU3aIMI0 BHYTPEHHETO KOHTPOJSA AEATEIEHOCTH
Otnena: BEINIONHEHHE IUTAHOB, COOTBETCTBHE MPUMEHAEMBIX GOPM H METOIOB paGoThL,
HaTOJHAECMOCTh KOHTUHIE€HTa Meponpustuii Otaena;

- 3a BEACHHME JOKYyMEHTAuK 1o OTAeny, KOHTPOJIb UX UCIIOJHEHNS;

== cobmonenne TpeOOBaHMM OXpaHBI Tpyda M OOeCIedeHHE YCIOBHIA,
CIIOCOOCTBYIOLIMX COXPAHEHHUIO SKU3HHU U 310POBbs COTPYAHUKOB OTrHea.

-8 Y4acTHHKH AeATenbHOCTH, IuTaT OTHENA,

5.1.  Y4aCTHHKH JEATETPHOCTH — YYaCTHUKM 00pa30BaTeIbHOTO IIPOLIECCA.

S5.2. Ilrtar Otxnena BKJIKOYAET B ceOsl:

- 3aBEAYIOLIUN OTIEIOM;

=i neaarorut4cCKue pa6OTHI/IKI/I;

- aJMUHUCTPATUBHBIN IIEPCOHAT,

6. ILnanupoBanne U JOKyMeHTa/IbHOE o0ecredeHue JeaTeTbHOCTH.

6.1. Orzmen B cBOEH NEATETBHOCTH BeNET CIEAYIONYIO IOKYMEHTAlMIO Ha
OyMaXHOM U (MJIH) 9JIEKTPOHHOM HOCHUTEJIE:

- HOPMAaTHBHO-IIPABOBAsl JOKYMEHTAIM 10 AeATeIbHOCTH OTIENIOM;

- nokymenTtanus Otaena Ha Tekymuid rox (miaH pabGoThl, MporpaMma
JIEATEIBHOCTH);

- aHanmuTHYeCKui otyeT OTaena nmo pesynbpraraMm paboThl (Mecsll, KBapTal,

roju);



- IpUKa3kl 1o aestenpHocT OTena;

- wiaH padotel OTHena;

- OTYET 110 JOCTHXXEHUAM COTPYIHHUKOB, 00YJAIOLIIXCS;
- HEpEMNUCKa 1Mo JeITETHHOCTH OTAENOB;

- 3a4BKH Ha y4acCTHE;

- IIOJIOXKEHUS JISL y4acTus;

- pe3yJIbTaThl y4acTHsl B MEPOIIPUATUAX (IOPTHOINO 00hETUHEHHMIA);

= KOHTPOJBbHAA ACATENBHOCTH 3aBenyroniero Ornena;

- JOKYMEHTHI I10 IIEPEBO3KaM JIeTeil;

- XKy pHaJ BBIITY CKHHUKOB,;

- XKypHaJ rpamor;

= XypHaJ1 O1arogapHoCTeii.

6.2. Bce MeponpusaTus Otaena BKIOYAKOTCS B IUIaH pabOTEI HA MECSLI, TO.

6.3. PaGorTa BeeTcs Ha OCHOBE aHaIM3a AesTeabHOCTH OTENa 3a IPeIbIay Ui
NIEPUO/I.

7. Yunpasaenue Otaesiom

7.1.  OOmee pyKOBOACTBO HEATENBHOCTBIO OTHeNa OCYIIECTBISET IMPEKTOP
MOY IO AT «BuTs3b», KOTOPHIIA:

- U3J1aeT IpPHKa3bkl O Ha3HAUYeHHMH pykKoBomuTesns OTaena M AEATEIbHOCTH
oTAeNa,;

- ompenesseT pexuM pabotel OTaena B COOTBETCTBMH ¢ [IpaBuinamu
BHYTPEHHETO TPYAOBOI'O pacHopsIKa yUPEXKICHHS.

7.2. HemNoCpeACTBEHHOE  PYKOBOACTBO  JAEATEIBHOCTBHIO  OCYILECTBIISET
3aBefyromuii OTen0M, KOTOPBIH B paMKaX CBOEi KOMICTCHLUH, [UIAHUPYET, OPraHU3YET
¥ KOHTpOJIMpYeT 00pa3oBaTe/IbHBINA MPOIECC, OTBEYAeT 3a KauyecTBO, 3(Pp(HEKTUBHOCT U
Pe3yAbTaATUBHOCTHh OPraHU3allMOHHO-IIEAarOTUIeCKOi paGoTHI.

7.3.  Ilpexpamenue nestenbHocTd OTHENa IPOU3BOAUTCS Ha OCHOBAHUM [IPHKA3a
mupekropa  MOY  JIO IAT «Bursa3p» wiM MO pelmIeHdI0 cyla B ClIydasx,

IPe1yCMOTPEHHBIX IEWCTBYIOIIMM 3aKOHOAaTeNbCcTBOM Poccuiickoit ®enepanmy.



8. ITopsiiok NPUHATHS, YTBEPKICHHS U H3MEHEHHS HACTOSIIEr0 MOI0KEHHS
8.1. Hacrosimee [TonoxeHnue, a TakyKe M3MEHEHUS U JOTIOIHEHNS Y TBEPXK JAFOTCS
mupekropom MOV JIO IAT «Bwursase», paccMarpuBaeTrcs M INPUHAMAETCs Ha

NNEaaroruyeCKoOM COBETE.



